
College HR Staff VP Instruction Division Dean Search Committee District HR Staff
FT Faculty

Insterested in
Transfer

College President College Discipline
Committee

 1
Is informed of a faculty

position to be filled

2
Clarify/discuss need to be satisified by this postition

3
Appoint Search

Committee

4
selects chair

6
Writes Notice of Vacancy 4 Selects

Chair

5
Clarify/discuss needs to be satisfied  by this position

Guidelines reiterated for the search process

DCCCD-FACULTY HIRING PROCESS (1997)



College HR Staff VP Instruction Division Dean Search Committee District HR Staff
FT Faculty

Insterested in
Transfer

College President College Discipline
Committee

7
Gets signature

8
Advertise for Transfers

9
Apply for Transfer

10
Collects Applications for Transfer

11
Convenes Discipline

Committee



College HR Staff VP Instruction Division Dean Search Committee District HR Staff
FT Faculty

Insterested in
Transfer

College President College Discipline
Committee

12
Clarify/discuss needs to be satisfied by this position Reiterates Guidelines for Transfer Process

13
Design Interview Process

14
Interviews Applicants

Discussion between Committee, Division Dean, Vice-President of Instruction and the President

16
Recommend Hiring

18
Internal Search Completed

17
Accepts?

no

yes

yes

no



College HR Staff VP Instruction Division Dean Search Committee District HR Staff
FT Faculty

Insterested in
Transfer

College President College Discipline
Committee

19
Sends letter to applicants

interested in transfer

21
Deletes Application

20
Withdraw

Application

22
Transfers all remaining

Applications for Transfer

23
Authorizes releases of

notice of vacancy

NO

yes



College HR Staff VP Instruction Division Dean Search Committee District HR Staff
FT Faculty

Insterested in
Transfer

College President College Discipline
CommitteeCollege HR Staff VP Instruction Division Dean Search Committee District HR Staff

FT Faculty
Insterested in

Transfer
College President College Discipline

CommitteeCollege HR Staff VP Instruction Division Dean Search Committee District HR Staff
FT Faculty

Insterested in
Transfer

College President College Discipline
Committee

24a
Advertise
Vacancy

24b
Receive
Residual

Applications

24c
Transfer Residual

Applications to Local
HR Faculty Registry

Forwarded to
location HR

30
Return Applications not

meeting minimum
requirements

29
Screens Candidates for

Minimums

28
Completes grid
independently

27
Prepares Screening Grid

25
Receives Applications

26
Transfers all applications



College HR Staff VP Instruction Division Dean Search Committee District HR Staff
FT Faculty

Insterested in
Transfer

College President College Discipline
Committee

31
Prepares Second Grid

32
Identifies Interview Pools

33
Evaluates Interview Pools

34
Continue Search

35
Terminates Search

no

yes



College HR Staff VP Instruction Division Dean Search Committee District HR Staff
FT Faculty

Insterested in
Transfer

College President College Discipline
CommitteeCollege HR Staff VP Instruction Division Dean Search Committee District HR Staff

FT Faculty
Insterested in

Transfer
College President College Discipline

Committee

36
Schedules interviews

38
Informs applicants not

being interviewed

37
Designs Interview

process and
schedule

39
Invites constituents

to designated
postions

40
Conducts interviews

41
Applicant teaching

demonstration



College HR Staff VP Instruction Division Dean Search Committee District HR Staff
FT Faculty

Insterested in
Transfer

College President College Discipline
CommitteeCollege HR Staff VP Instruction Division Dean Search Committee District HR Staff

FT Faculty
Insterested in

Transfer
College President College Discipline

Committee

42
Evaluate applicants

independently

43
Selects finalists

44
Screening committee
paperwork returned

45
Review Qualifications and Next Steps

46
Schedule final interviews

47
Conducts interview if not

on search team



College HR StaffCollege HR Staff VP Instruction Division Dean Search Committee District HR Staff
FT Faculty

Insterested in
Transfer

College President College Discipline
Committee

48
Conducts
Interview

49
Conducts
interview

50
Checks

References

51
Checks References

52
Informs College President of Findings



College HR StaffCollege HR Staff VP Instruction Division Dean Search Committee District HR Staff
FT Faculty

Insterested in
Transfer

College President College Discipline
Committee

53
Selects Candidate

54
Makes offer

55
Accepted?

Search Terminated

56
Announces Selection

57
Informs
Finalists

no

yes



College HR StaffCollege HR Staff VP Instruction Division Dean Search Committee District HR Staff
FT Faculty

Insterested in
Transfer

College President College Discipline
Committee

58
Makes general announcement to the campus and public

59
Completes paperwork

60
New hire board packet, including
goldenrod form, applicant roster

and notice of vacancy sent to DHR

End of Process

61
New Hire board packet

received and compiled for
board approval

62
File applicant roster with
original notice of vacancy

End
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